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1. XaparrePncruKa rrPorPaMMbI

AonoJErtnenEEas npolleccaoua..mnar nporpaMMa roBEIIseHun l<Bamrorirauua <Cerperapr_

aerolpoq3Bo,4rrerbtt pa3pa6oraEa B cooTBercrBlrll c rpe6oBaslttMli

- OeAepanbfloro 3a(ona <06 o6pa:oaanru B PoccqfcKofi @eaeputuu>t ot 29 rcxa6ps20l2
r. Ne 273-03 (c arr'aeqesrrtMu Ha 29 aeRa6pt2022 ro!@penakrTut, ,qeficrByroqat c I I tBBapt

2023 ro!a),
- nplrl(a3a MuEo6pAay(E Pocc[Ir or 01.07.2013 N! 499 (06 yrBepx{esrrE floptA(a

opraIlri3a4rn u ocyuecTBJrellllt o6pa3oBaTelBEofi aetTerbqocTl no aorIotlEI'ITeJIEIIEM

npo$eccuouarrnura npotpaMMaM),

- npo$eccuonanrnoro cran,uapra "Cnequal[cr rlo opralll'3auuol{EoMy L

AoKyMeHTaquoHrroMy o6ecleqeElxo yflpaBnesl,jl oprallll3aulirMli ", yrBepx.{eEroMy qplrKa3oM

MuElpyaa n coq[a,'rbsoft 3aullrr6r Po or l5 mont 2020 ]'ft 333II.

Ile,'rr, o6yvexlrr: cooepuencrnonanue r (nrr) no,ryvenue noooi roMrEreEqwl,

neo6xoAroroi .uru npoibecc[oHarbqoi .{etrear,nocm, u (aaa) noBLIm€EIie llpooecclioHajllgoro

ypoBHg a paMKax riMerorqeicr I(Banli0lIl<a{uli.

B npo(leccaoualr,uou cranaapre " Creqral[cr rlo oprasE3aulonlloMy rl

aoKyMerrrallnolruoMy o6ecneseruro ynpaoneq[t oprar 3aqlttM[ " ourlcanr'r rpy{oar,re ibyarqlrr,
'rpyaoB6te aeficrBnr, Ileooxo,qltM6re art ocyqecrBJleExt rpyIoBotr aetrellbHocrl| yMeE[t n

3EAlttt.
Bna upoQecc[oHa.'rEEo[ reqre,rbEocru: opftu'rcaqlloHHoe I-t,{oKyMeHTaquoHHoe

o6ecneveuue ynpaaaealtt oprau[3aq[tMlr mo6rx opraurcarrolruo-lpaBoBbrx OopM.

OcHoBHar qe,'r6 BIiIa nporbeccloHanLHoii AeqrenlHoqrl|: pearl€aql-I,l o6ecfleql-IBtllouu'lx

Qyurorufi yupaa,reaue opraElBaruefi; BHeIpeEIre ryttrtrrlx rexl lqecl(I4x pa3pa6oroK It HoBeiiuux

rexronortli s o6ecueqeHlre ylpaBneEltl opraEIBaIIEefi.

,{earorluocrr r c$epe opfturl*aqlongoro Ir aol(yMelrra{aouxoro o6ecueserulr ynpaa:rer:ul

opfal 
'3a4riffrdlI 

Jtro6bx opras[3aqEoluo-[paBoB6rx tbopM orEocrirct K cne.4ylolllrM Bn,uaM

g(oEoM{qecKoii rerreJlBltocrti:

- ,4errelr6r{ocrb aAMIl g[grparl-tBuo-xo3ticrBeuuajr I(oMItJre(cF u rIo o6ecrtegerrlrro pa6orbl

opraELI3aqri4
-.serreJr6Hocrh no oprarurauuu xourlepeawii Lr BHcraBoK.

,Uerrer6soct, a cQepe opranrraquomroro s ,uoKyMeqraqlroHEoro o6ecrle'{eEvt ylpaBneEl'lrr

oprarlr 3aq[rMri BUIIovaer a ce6r cleayroqr,e o6o6ueHuble lpyaoaue t[yurula:
. OpraErcaqnoHEoe o6ecleqesl'e aerrenbrrocrlt opraHlnal[t[.
. Iorg/MegTarrnongoe o6ecrteqerrlle,qetrenbgocrlr oprasu3alln[.
. OpraErcaq[oElroe, aory'rtreETaq{oHqoe r uu$opuaquouuoe o6ecfle'IeH[e aetrerl'Eocrl

pyr<oBoA[TeJrr opmrr[3aqEn.
. I4s+opMaqnoHEo-adajrrrr[qecKaur n opraHrl3aqrioHlio-aaMltllxcrparlBEat [oa/Iepx(a

,Ile{TelrbrroaTrr pyKoBoarTeJrr opraHH3aul-Ilr.

fpynua :anmrii uo O6ruepocclticxolry xraccu$uxaropy :aurrui:



. AAMIr rcrparnBEEd [ ]Isoi [cnoJrnlrrerbr{Eri cpeAHslexllqsec(Ilt flepcoqar'

. Cllyxaqlle B nPneMEoii.

. CeKpsrap[ (o6uero ryoosnt).

Kareropnu o6lrqaroqrrxctl l{ ocBoeultlo [porpaMMbl 4orrycKalorct tlaqa, ltMelorqtle

cpeAxee npo$eccaouaalxoe ri (r'ran) arrcuree o6pasoaax,re' a raxxe nl'rla! floryqarouue cpeutree

trpoibeccfosarlblroe r{ (unu) rrrcuee o6pa.:ooauue.

Ipo4o.nnnren'nocrl o6yqenrrqi 30 ara'{eurvecrnx vacoB l a(aaeMlrqecnti qac paBes

45 uanyralr.

oopMa o6yqeslrfl : oqHo-jaoqHa, (BeqepHtt)

PexnM 3aHs:rtiit 4 araAevwecrr'rx vaca B Aerr6. CpoI( o6yveuur: 3 EeAenu O6yqeEne

Ilpoxoarrr 6e3 orp6Ba oT pa6or6r.

Ka,reugapur'rii yue6HBlii rpalDI|K

12 axa,ueMr-i.recKrrx qacoB B rreAenlo. AIIu 3al rrui: rIoII., Br, I-IJIII cpeAa, qr', c 18'00 ao 2l l0'

Bnari y.re6Hhlx 3auqrnft q KoHTpoJrr' ocBoesrlfl [porpaMMEI rr [oryqeHuhrx ]saHlrfi

O6pa:oraroruax 4errorluocrr o6yvaroulracs flpeaycMarpltBagr cneaylou[e BI'IAhl

yue6ur,rx :anarrii u yue6utrx pa6or: .ner<qrt', [pa(TaqecKlre 3zllUlT,tg, KolrcyJlBTau]tll'

B6|norHeHxe yqe6Horc 3a,4aHl-rt.

Ilo o(ollqall,.Itr ocBoeEls .4I-lcIlIrIIJIaHBr rlpofpaMMbl (olrrpon6 rloJryqeEHbrx 3ItzlHL'l

oaytrlecTBJ.rreTct rlo tlrolalM B6morlreHl4t llpaKrllqecl(oro 3a'AaHI-I{ IiIIIi TeCTa'

Aorylrenr no oxonvanrur o6yvenna

flo orou.raurcl rypca IIpI, yc[ertrgofi I-rroroBofi arrecraqnl Bll.{aqrct yrocroBepeE le o

uoar,nleuuu xaa,ruibur<auur.

2. Ilranupyeuue pelynbrarri o6yqeHlrfl

PeyrbrarH ocBoeHrr llporpa|MMbt crymarensMt olpe,qe.JuEorct coBepmeHcrBoBasleM

xNreroErlxcr t,l npxo6pemeMBrMu KoMnereHul-ttMH. T e. coBoKyIlHocrl,lo 3HaHu[. HaBbr(oB r
yueuui. ueo6xoAunaux AJrt ycllelllEoro ocyuecrBreEltt npo(beccrloHa,'16Hofi Ae'r9'[bHocru'

B pe3ynhrare ocBoel tt [pofpaMMr'I <rCexperapl- goronpo[3BoatreJlrt) cnyuarenE

,4OnXen o6na,4arr npo$eccuouaru,Ilbnrarz (oMI1eTeIrqI'IMIl' onpeaeJle]IITEIMI'I B

npo$eccuoualrruou crau4apre "Cneqnalrucr uo opraslnauaolruoMy t-l ao(yMeqraqliounoMy

o6ecue-renno ynpauelllill opmlrlr3alllltMl'I rr, 
)dtsepxreEEoMy [parasov Muurpyaa r

colllrarblloi 3auur6l P@ or 15 r-rroEs 2020 l{b 333u, a uvenno, cleaylouliMl-r yMeI IIMIt I'l

3EaH gMll:



6eceay g spoqecce rereibor.Illlrx neperogopog

CrllaxrlBar6 KoHibrqKTEbIe l-1 croxEhre cl-lTyauqlt Mexrltqqocrqoro

B3a[MoAeiicrBrt
Co6.rro,qarL cryxe6EEltr sTla(er
O6uar6at c flocErnrejlsMrt
O6ec[e.MBarb I(oE(bl-rreElltrarbEocrb aEoopMaqllfi

Oprauuaorr,raat pa6ory rlo yqery, xpalreultlo u [epe{aqe B coorBercrBylotque

crDvKrvorGre Eoapa3,IleJIeI tt aoKyMer{oB rerytqglq a9q9!p9!9!9A9l-
OcyslecrBrtr6 MeroA[qecKo€ py(oBoAcrBo aeJronporBBoAcrBoM B op'aEu3al{t['
(orrmollrDoBar! IlDaBruotoe tbopt'lzpooanr'9, xp@9!4gl-9489 rpn B alIgg-
Pa3Da6arbrBar6 HoMeHKnarypy.uen crpyKrypHofo no,[pa3.4eneHl-It

OpraansoabBars pa6ory no Sopunporanuto Ael B coorBEtcrBIzu c yrBepr{AesHoi

noMeHKjraryDot ,[en opraHH3auur

^KMesGr R nena c vqeroM rx cne[aibl,trlt

Orrp"aerlaru ,tptopt"enrocrE rr oqepeallocrr Brrtlornelillt pa6or u 3QQerrrouo

nacnoeaenstl oa60qee gDevq

Oxa:rroarr, uouolrr py(oBoAl'ITeruo B pacllpeaeneHl{u ero pa

OdoDMntrb aBaHcoBbre orqeru pyl(oBoall lert
oDraHn3oBr,Bmr, rDorrecc roaroroBrur ( [poBeaeH!q]9!lE!!!!g9lq!9I9gp4!Iga
nenprnnpq qafrswfi (ltoiheiis6rfi) cron Bo BDeMt npoBe,IleBltt (oQe-nay3

Co3AaBarb r]Mltax ceKP@
Pa6oram c un$opuaquei, au€lJlri3llpoBarb I-I DpeacraBJrlITE ee B

C{CTCMATl,t3HPOBAHHOM BIiIC

OcyuecrBntrb (ollrpojll I{crIoJIHeHE nopyqeHr'li pyKoBo4l-rrent comyaBl]K'rMII

3Harll|t flpaB[na Ba[MoaeiicrBlrt c [aprllepaMll, I(JIIieIrraMI'1, rpeAcr,lBlrrelltME cpeacrB

MaccoBoii uE(bopMaqli{
flpaoula ycranoraeuts KoETaKr4 fioaaepxault l I1 pa3B[Tl-It MexJu'Iqnocrllrrx

oTqouel{lri
npa3ltra peqeBoro 3TuKEm

flpaBrjila 3aqlirr,r koE$ugeuquanruoi crryNe6lrofi mQopMautM

npaB{na opraHu3aut H npreMa nocerrlTerei
IlpaBllra AeroBoro o6rqeBl4
flpaBvna opra.rrrcaq[u [pueMoB B o(brrce

IIpaB[na cepBEpoB(u qaiEoro (Ko$eiEoro) arora
npaBrda npraroroBJleul-Is lr noaa$r roptqnx {dIItrKoB ll 3axyco( K HaM

HopMarnBur,re flpaBoBr,re aKT6I Ir EopMarriBHo-MeroAllqecrure AoI(yMeHTbI!

orrpeaelffoqlie [optaoK aol(yMellTaq[oHltoro o6ecIeqeElis yrlpaBrewlt

flpaouaa pa6orlr c rxoA.rl4uMrl, IiaxoAtl[llMl! Ir BHyrperrEltMll AoKyMe{TaMIi

B{ABr AoKr.N-reEToB, Itx lra3fi aqeElre
IIpaB[ra cocraBrel t a oOopMneHI-It uEoopMallloHEo-clpaBoqEBrx,

opraHr8aqlrolrHbrx, y[paBnel+IecK[x ao(yMenToB
flpaBrrra [epeAawi Aer B apxnB oprasu3alluu
flpr]Hurnbl fi npaBlrna nJl,tHttpoBaHl,,] pa6oqero BpeMeHl,

MeroAEr nocraEoBrur uenefi
OcEoBBr ynpaBneEut BpeMeIreM

floprAo( noaroroBK, r{oMasArpoBo(. IloptaoK oQopMneHlrt aoKyMeHToB arlt
xoMaEruDoBKIr n oTqeTsr,rx aoI(yMeHTOB rIO (OMaIrAllpOBKe py(o]9a419lt

Xapar$€pucr[Ka HoBofi r$aJr[+riKaqnn rl cBs3aHHbIx c Hefi BnaoB npo{eccrroHa"rr'lloii

aeflTeJrblrocTlr' Tpyaooru r[ynnquii n (ruII) ypoBH€fi KBa,'rn$lrKaqnfl

Crymarelr, ycueuno 3aBepuqBllliii o6yg€rrlre rlo [pofpaMMe rIoBbIIleHnt



KBan[O[KaUut (CeKpeTap6- ,4ejlolpol-I3BoAnrenb), AoJIxeg pellrmb pa3IMlIIrEIe

IlposeccEor{arbHble 3a.4atM, coorBercrBylouue 6-My ypoBllo KBanll(blrKauxE.

O6o6ueHsaq rpylosas Oysruls u yposenb KBa,rs$tlKaqnx

(no rpo$eccuona:rruoMy crau,{apry (Clequarucr no opralrtallxolHoMy Il

ao(yMerrraq[oErroMy o6ec[eqesl.to ylpaBrel'tt opraHlBaqntMlr))

Hald,{eHoBalrue o6o6lqeHHofi rpyaoBofi OyHIquI'r

OpraEBarI{oHEoe ooecrleqel re.4etreJl6lrocrtr opralll'3aql-tr
xBanlriDHxallr ,t

3

,qoKyMemauuonuoe o6ecneveure ae-rremuocrll opfturll3alrnu 5

Opaarrrauioggoe,AoKlrMegTaquogqoer[nilopuaurouuoeo6ecne'rexae 6

aerTerrErrocTlr py(oBo,{tTeilrl opraErl3aullll
llnllopuauronro-ananqrliqecKat a oprallli3alltorllto-aaMnlrlrcrparl'IBlr,u
rro,[aepxr@ aerTen6lrooTn pyKoBo,{tTeJIlI oprallrBaqal-I

Tpygooue rlyntunn n yporeur' xra.rntluxaqnn

Harn.r€HoBanne rpyaoBon oyHKrrL
ypoBeH6

fIDtreM u Dacnpereneqle rereibolrnErx 3BoE(oB opraElcaurul 3

Opranuga[ar pa6orr,r c rrocerlno'Mll oprarru3auulr 3

Brmomreune roopanl ipytoqrlx rl o6ecfleqrlaatorqzx Qyuxqlri 3

ODrarrcaqur pa6or6r c aoKyMemaMl 5

Oprannlaqrg reryqero xpaJreHI,IJI,IloKyMeHtoB 5

Opraussaqus o6pa6orK[ aeJr ar'rs fiocne.{yrcrqero xpauel ll 5

Ol(a3aflne noMorqr pyKoBoarrreffo B nntrHltpoBaHlrz paooqero BpeMeEu 6

ILraHu Dosaque pa6oqero AHt ceKperap, o

OpfaE 3aqrr reneooHlrbrx naperoBopoB py(oBoa[TeJlt 6

OpmEu3arllIr (oMaHrnpoBoK pyKoBoAlrrerr 6

Oprauu:aql,q pa6orul c flocsrrrerjlMLr B npneMHoi pykoBoAxreJLs 6

OpraHrr3aqar [oaroroBl{r, [poBeAelrut I,l o6cnyxl-IBaHlit KoHibepeHTEErx

MEDOTDI,I'TI,I'

6

OpraHrBau[r ncIIoJIEerrE peltleEufi, ocyuecrBrel ae (oETpott ucllojlgeE t
noDvqeE atDY(oBo,uiTels

6

OpraHr8aqrir u noA.4epxanve $yurquouaaBfioro pa6oqero [pocrpascrBa
npvevsoii u ra6uuera pyKoBoArireJur

0

Pa.:pa6orxa rora,'rrnrx EopMarriBHr,rx aKroB, peuaMeHTl-rpypunx pa6ory

ceRDeTapt

6

CograBnen[e II ooopMneEue yllpalBilerlqecl(oi AoKyMeflTaql-r[ 6

Opranrcaqqs pa6or6r c ao(yMerrraME B npugMHoit pyKoBo,qureJrr 6

ODraHx3aqrr xoaHeH |-l, ,qoKyMeH roB B npfievHofi pyKoBoa{Te,'rt 6

o6ecfieqeuue pyxoBoanrerlr rudopnaauqei 6

OpraErcaqrr ull{DopMaullolIlroro B3aMMoAeiicrBE py(oBoAI-ITeJLt c

[o,4pa3ae.]rel tMll a aonxHocTlr6lMl, J[IuaMIl Oprar -I3aqIlI,
6



Oopuupoaanue ranoopMalllIoltrloro B3auMoAeicrBlit py(oBoatrent c 6

Aua,rar r-rn$opva4lu I-t IIoAf oroBKa {HlDopMaIrItoHHo'aIraJrETIiqecKIrx

MATCDI,IZIJIO B

6

ODraH[gaqas,4eros6D( KoEralcroD Lr [poroKor6Ebrx ]49p9!p4:1l]r- 6

oDraHmauu-s uclollHelrut pellleEl-rt pyKoBoalrTe]r{ 6

3. Y.reOHsIft nJaH

Iloar,rmenue raalullaraquu
(Cel(perapL-A€rouporIsBoA[TeJrb>)

Pa6oqas nporpaMMa

Ns
nltr

Hal'veHoBaHI,le
Ar.rcuruuuH

Kor[.{ecrBo qacoB

OopMa
KOHTpOnt

Bcero B TOM 'MC'IE
neKqr{H leMt,lda

PLI

KOHCyJIb-

'raqur.t

t. CeKpsrapc(oe Aeno 6 4 1 I 3aqer

2. OcEoBbr aenolpolt3BoAcrBa l0 8 I I 3aqer

3. ,qenoBoii 9TxKgr 4 4 3aqsr

4. AeroBr,re KoMMyEq(aryls 6 4 2 3aqeT

5. Y[paBreHlie BpeMeEeM 4 3 3aqgr

Bce?o \acoe 30 23 5 2

5

Ir,
tln

HarMeHoBaHte
AI'Cq'tTUII,H

TeMbt Kor-so
qacoa

1.

Cel(perapcrtoe

aeno

CeKperapcKoe Aeno

KBaJMOuKaIIuoHgBIe rpe6oBan[t K ce(peraplo rr ero

AO]DKEOCTEbI9 O6BAEEOCTI4 B COOTBgTCTBIIJ C

upoocrarr,{aproM.

Oprauusauue pa6oru a [ocsrltrentMs B nprieMEoi.

O6ecfl eqeHrie pa6orbl ootrca.

KoETpo[6 aclloirseHat [opyqefilii pyKoBo,Ilrnenr.

Oprauu3allus KoMarAItpoBo( py(oBoAlirett.

Oprauraauu rou$epeHrBbrx Mepoflplrtrni.

Pa6ora c l,EoopMaluefi Ant pyKoBoalrrent,

cucreMarn3aqwl uqibopMaqllll

6



2.

OcHosLl
aeJrollpo[3BoaqTBa

Br-raEI aoKyMeHToB. Oprasltaqfosqo_pacnopt,4t rerbsat

.4orr'renraurr. Tpe6oBa.I ir fOCTa K ooopMnelrruo

AoKyMeHToB. PeKBI€ttrEI ao(yMeHTa.

flpaauaa pa6orrr c rxoAtlqtMl!, [cxo.qtrqriMll,

ErryTperIHlIMIr ao(welrTaMu.

,4o(yMesroo6opor. PerEorpaq[t ro(yMeEToB, B T.q.

nvceu. Houeurnarypaaer
OpratI}I3aqI,It reKyrqero It apxEBr{oro xpaEer{tt.
Cpo( xpaEeHlit AoKyMeHToB.

10

3.

.IlenoBofi 3T[Ker

IpaBnna AeroBoro 3T[(era.
flpaBllna llpllBgrcrBlit, flpeacraBteEuJl, 3HaKoMcrBa.

3acronbHbri ?Txl(er. OpraHr3aul'it npxeMos B o(brce.

I4MnAx ce(perapt. CocraBJLEoI![e IiMt,uXa.

4

4.

,{eroar're
KOMMyllI|I(aqI|I|

Oco6errgocrtl.{eroBoao o6rqeglrt. ycraqoBres[e

Korrrarra. flparBljra B3aJIMoAefcrBIit c pykoBoAltrereM,

KorureraMri, IIapTIlepaMI', KJrteHTaM[, npeacTaB]'ITeJItMI'I

CMI4,

STsKa aeroBblx [ep€roBopoB IIo reneQolly.
Bagrr ur-rceru. OSopuJreI te r cocraB]IeE e rllicr,Ma.

Oorqua$no-Aenogoi crltrb peqi.

6

5.

YnprBneHn€
BpeMeHeM

flnanaporanue pa6oeero Ana.

Opmr -€aqtlt pa6oqero BpeMellt.

Onpeaereuze qereft I np[opltaEToB BbmoIIIlesE pa6or.

IlprieMbr gQoeKrl-IBrloro I-IcrloJl63oBanl-I{ BpeMeE[.

4

4. OprauxsaquonHo-neaarolirrecnueycJoB s

Marepua,rbHo-TexHnqecKre yc.roB[t peanll3&ql,r| lporpaMMbl

Au nposeaen[t reIqIioHHbD< rl rrpamrlecxrrx 3antrui qMelorct ay.llliropllq, ocEaIqeEEbIe

coopevennrna o6opyaooanveu (r<ovurrorepoM, MynlTriMeatiinbrM flpoe(TopoM rlnt

flp€esraqni, ,[ocKoft).

Irr Bcex Bl.{oB ayA{TopEbrx 3aE Tlii a(aaeM{'{ecktfi qac ycraEaBrliBagrct

npo4onxutear,nocrrto 45 uuuyr.

KaApoBoe o6eclleqeHIle pea,rn3aq[u nporpaMMbl

Pea,'rrcaqnt [pofpaMM6r rroB6rtrreurrs rolulu$nxaqnu <Cerperapr,-aeIlonporl3BoallTellED

o6ec[eqliBaerct rtrTarIIBIMIt Ii ItpurnatueuHblMl'l rm npoBeaeul'tt 3aHtr[i npeno,[aBarensM!'

Yce6Ho-nreroarlqecKoe o6ecnevenue nporpamurr

I



En6rnore.utllf Sona AHO ,{flo <PM![IK) y(oMlnearoBas lreqarubul l'r

gneKTposrtblMrr r€AaEr-rnru yre6noi:rlreparypbl rlo pa3flrrtrrElM qltcqurlJllilrtlM'

Ka44ouy ctryruarenp trpeAocraBJrrllorct no oceu yve6nmr alcuanlrrrsaM Merorlqeck]te

MaTeprrairEr B 3ne(rpoHtloM Buae.

C[I|coK ocqoBHoi peKoMenlyeMoi "'lrtrepa r]pbl

5. Pa:pa6orvuxr nporpaMMbl

EerbMac Ceprei MrlxainoBllq, aeKaE oaKynbrem uEibopMaulloHnrx rexnonorrdi AHO

IIO <PMI{II{>, zcnorllrlrrerbuBlfi .rype(rop HOU CTyn OfAOy BO nHATy
Xe6ereaa Jlro,qttlllla A:rerceerna, pyroro4rne.[b salpaBrel rt (ynpaBnel te

qeroBeqeckuMn pecypcaMlD AHO AnO (PMqnK).
Ilporpauua ogo6peua Ha 3aceaaEqlt ne,{aro.[qec(oro coBera AHO .qIO (PMII|IK))

n 7, &e&/uAtztq-a024 r., upororor Ne _;(.
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